
Town of Otis
Planning Board

Guidelines for filling out a special permit application for
the Town of Otis Planning Board

The original application for a special permit must be filled
out completely and filed with the Town Clerk along with a
check for the $200.00 filing fee.  The Town Clerk forwards
a certified copy to the Planning Board.
The Planning Board meets the second Monday of each
month.  In order to meet statutory notice requirements there
is a deadline to submit an application for each months
hearing.  The Planning Board will inform you of the
deadline date.

The application must be accompanied by a description that
supports the reasons for a Special Permit.  A complete plot
plan which shows lot measurements, setbacks from
property lines, locations of any structures or pertinent
systems relating to the application.

Board members often perform a site visit in order to
process and render a decision. There may also be visits
from other Town Departments to assess the feasibility of
the project and it’s impact on public safety.  If your
property is difficult to find, please provide directions and
any landmarks.
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